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Employees are encouraged to bring to the attention of their manager, any aspect of this policy which in
their opinion is inadequate or unworkable. All such comments will be considered and evaluation prior
to the policy being updated. The policy and arrangements will be reviewed on at least an annual basis,
provision will also be made to undertake a review in the event of the introduction of new, or the
amendment of existing legislation, codes of practice or guidance notes.
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GENERAL STATEMENT OF HEALTH &
SAFETY POLICY

Reliable Pat Testing is a professional and safetgcious
company which values the effective management altinesafety
and welfare throughout all stages of a project. dibar objective

IS to minimise harm to persons and property by ddg@

proactive approach to effective risk and safety aga@ment.

All work will be carried out in accordance with b@sactice, to the
relevant statutory provisions with all reasonabigqgticable
measures being taken to avoid risk to employeeshars that may
be affected.

Management staff have the responsibility for imgaitmg the
policy throughout the company and must ensurehgalth and
safety considerations are always given prioritplamning.

Reliable Pat Testing will fully comply with the des placed upon
it within the requirements of Statutory Legislatiovhilst at all
times complying with, as a matter of best practike,
requirements and duties set out within Approvedd&Saaf Practice
and Guidance as issued by the Health and Safetyuixe.

All employees and sub-contractors are expected-tmperate and
assist in the implementation of this policy, whasisuring that
their own works, so far as is reasonably practeadne carried out
without risk to themselves, others or the environm&his
includes co-operating with management on any hesdtiety or

environment related matter.

All employees will be provided with the necessanstiuction and
training in safe methods of work and the safe dhcient
operation and maintenance of tools and equipment.

Management has overall responsibility for all HeaBafety,
Welfare and Environmental matters. The operatiotihisfpolicy
and the associated procedures will be monitoredewidwed on a
regular basis to ensure that they remain curreshiagplicable to
the company’s activities.



ORGANISATION

The effectiveness of the Safety Policy is dependarthe people
who are responsible for ensuring that all aspeotgook, whether
in the office or on site are carried out with doasideration for
safety and with minimum risk to health.

Company management will ensure that the policypEiad
throughout the whole company and that those emgdlbyeahe
company are kept fully informed of its content.

Each individual person has a duty of care to hifreelvell as to
all those they come into contact with during anit pathe
working day.

To assist the company in fulfilling its duties astgligations, an in-
house competent person will be appointed to prolebdth and
safety advice and assistance to employees of Reld Testing.
The contact details for this person will be clealilyplayed at the
company offices.

IMPLEMENTATION OF THE POLICY

Whilst overall responsibility for the implementatiof the Health
and Safety Policy is vested within the company rganaent,
responsibility for the day to day application oé fholicy is vested
to all individuals employed and they are expected t

Take all reasonable care for health, safety antbvesbf
themselves, fellow personnel and anyone else whoheaaffected
by their acts or omissions.
Co-operate with others in the discharge of thefiedu
Work in accordance with all safety procedures.

At the planning stage, full account is to be takéthose factors
that help to eliminate injury, damage and wasteec8ic and
precise arrangements will be developed and implédeas the
case may be, to enable the Policy and Procedutes to
implemented. Safe systems of work, incorporatingneh

applicable, safety reviews and hazard identifigdtiek



assessments, are to be established, implementaedamtbred so
as to ensure appropriate standards of safety tutnaié.

High standards are to be applied in complying lagen regarding
the health and safety of members of staff and etafected by our
acts and omissions, proper attention will also &id o
environmental issues.

High standards of cleanliness, hygiene and houpakgare to be
maintained at all times, while safe, adequate dea eneans of
access and egress to places or work will be provéahel
maintained.

All members of staff will be provided with approgie and suitable
personal protective clothing and equipment, appatpto the
work which is to be undertaken. Full training anstruction in the
use, maintenance and storage of such equipmenevgrovided.

All accidents, no matter how minor, are to be réggband
recorded in the company’s accident book. Signifieatidents
will be promptly investigated to ensure that thprapriate
preventative measures are implemented to prevestusrence as
appropriate.

The company’s accident book is located at the coryipanain
office.

All accidents and incidents should be reportede¢aj8min
Standing (company partner)

The policy is to be explained to all new staff astf their
induction training, before they start work and ayof the policy
will be made available for reference by any mendjestaff.

An annual review of the Health and Safety Policgt nocedures
Manual will be carried out in conjunction with cgafety advisors
to ensure that the procedures and controls renadich &nd
relevant to our work activities.

Further reviews may be carried out as and whenineju

All updates and amendments to the documents witifcellated to
all of the company’s personnel.



RESPONSIBILITIES

Company Partners/Management:

The overall implementation of the company’s Healtll Safety
Policy to prevent injury, ill health, damage andstege.

Ensuring that adequate financial provisions areevaailable for
the implementation of the policy.

Agreeing targets for the reduction of accidents.

Ensuring senior management are aware of their nsgdpbties and
that each administers and promotes with enthusihem
requirements of the policy throughout the entirsmpany.

Encouraging training for all levels of employees.
Ensuring that safety directives (new legislatior) ere conveyed
through all management levels down to site.

Knowing the appropriate statutory requirementsciifg the
company'’s operations.

Knowing and promoting the company’s policy for Heand
Safety and ensuring that it is bought to the natfcemployees.

Ensuring that appropriate training is given tofséafnecessary.

Insisting that best working practices are adoptedughout the
company, as laid down within Codes of Practice thiatl work is
planned and carried out in accordance with theistat
provisions.

Ensuring that tenders are adequate and allow fécisut welfare
facilities, safe working methods and equipmentoicinjury,
damage and wastage.

Promoting the liaison on health and safety matieteszeen the
company and others working on site, including thieqgipal
contractor, designers and other contractors.

Setting a personal example when visiting sites bgnmng the
appropriate protective clothing and equipment, sttabmplying



with all site rules and ensuring that the site ng@maent teams are
made aware of any potentially unsafe conditiongractices which
he may come across.

Arranging for regular meetings with the appropriggesonnel to
discuss company accident prevention, internal pedoce,
contractor performance and future possible impram@setc.

Monitor the effectiveness of the company’s Heattt §afety
Policy against the safety performance of the compan

Receiving information on new safety legislatiorcbanges in the
existing legislation.

Informing the HSE of all notifiable accidents, Astsig in the
investigation of notifiable accidents or dangeroasurrences and
recommending means of preventing re-occurrence.

Providing written instructions in unusual situasamot covered by
company policy to establish working methods andisages.

Office Staff:

Reading and understanding the company’s Safetgyahd carrying out
all work in accordance with its requirements.

Not trying to use, repair or maintain any officeigement or machinery
for which you have not received full instructionsti@ining. Any defects
should be reported immediately to management.

Identifying the position of the First Aid Box, fifeghting equipment and
emergency exits.

Reporting any accident or damage, however minttgananagement.

Ensuring that all corridors, office floors, doorvgagtc are kept clear and
free from obstruction.

Not attempting to lift or move, without assistanadicles or materials so
heavy as likely to cause injury and not to attetaptach items on high
shelves unless using steps or a properly desigoedip.

Co-operating with the employer on all safety matter



Suggesting ways of eliminating hazards and impi@working methods.

Warning new employees, particularly young peopl&nown hazards
and office procedures.

Employees and Sub-contractors (Including Labour Ony
Contractors)

The attention of all employees is drawn to thespansibilities under the
Health and Safety at Work Regulations 1974, incigdn particular the
following:

It shall be the duty of every employee, while atkyto take reasonable
care of the health and safety of himself and oéofiersons who may be
affected by his acts or omissions at work.

As regards to any duty or requirement imposed srefhiployer or any
other person by or under any of the relevant siatyirovisions, to co-
operate with him so far as it is necessary to entitat duty or

requirement to be performed or complied with.

No person shall intentionally or recklessly integfavith or misuse
anything provided in the interests of health arfdtgaand welfare in
pursuance of any of the relevant statutory promsio

Employees are reminded here that a breach of gafetgdures could
possibly result in disciplinary action being tak®nthe company and that
provision is made in the Health and Safety at Waeck1974 for certain
breaches to be actioned by the Health and Safetgiiive. In simple
terms this means employees shall:

Read and understand the company Health and Sajkty P
Use the correct tools and equipment for the job.
Keep tools and equipment in good condition.

Wear safety footwear and use, where necessanmyraéctive clothing
and safety equipment provided.

Work in a safe manner at all times. Do not takeaaessary risks which
could endanger yourself or others. If possible nezrgite hazards
yourself.



Warn other employees of particular known hazards.

Do not use plant or equipment on work for whictvats not intended or if
you are not trained or experienced to use.

Report to your manager any damage to plant or eggrp.
Do not play dangerous practical jokes or “horseptaysite.

Report to management any person seen abusing evédfalities
provided.

Report any injury to yourself which results fromastident at work,
even if the injury does not stop you working.

Suggest safer methods of working.
Health and Safety Consultants

Reliable Pat Testing may from time to time appéietlth and Safety
Consultants with responsibility for the following:

Advising management of any new safety legislationl@nges in
existing legislation.

Providing general assistance to the company irfulfienent of its
obligations and duties as set out in statues araidyts/principal
contractors.

Providing assistance in the formulation of safé¢esys of work and
project specific method statements.

Providing an interpretation of safety legislatiantsat the management
fully understands the actions required in ordenéet the legislation.

Assisting, where required, with the initial implemation of the changes
required by changes to safety legislation.

Investigating notifiable accidents or dangerousuo@mces and submit to
the company a written confidential report.

Carry out pre-arranged site inspections as reqliydtie company.



Safety Committee & Employee Consultation

At present no safety committee exists. To helpcttmapany in
accordance with the Health and Safety (Consultatibim Employees)
Regulations 1996, all staff are encouraged to gpaistuss any safety

issue with management and to participate in thebéshment of a
positive safety culture.

Health and safety information will be communicatedtaff in a number
of ways, including safety signs/posters, informati@ing displayed on
the company'’s notice board, through site safetgfimgs/toolbox talks

and through the issue of memos and procedurestoeraployee.

Communication of Health and Safety Information.

The effective communication of our Health and Safetangements is
essential to maintain good health and safety stdsdan site. We fully
appreciate that construction processes, cultugesléion and materials

may differ between countries and therefore migvasrkers or those with
a poor understanding of the English language magomoprehend the
job specific requirements. It is important to emrstivat all workers are

clear about what is expected of them and that éineyaware of any
specific safety rules and requirements etc.

GENERAL ARRANGEMENTS & PROCEDURES

This section details the arrangements and procediat we will use to
help implement our Health and Safety Policy andismsompliance with
current Health and Safety Legislation.

Tendering and Planning

At planning stage the requirements of this compaolicy and any client
specific safety management requirements must e tako account.

Any aspects of work not covered by thus policy nhestdentified and
planned by the management and written procedurfesede If necessary
pre-contract meetings will be held and specifiegamatters discussed.

Where a Health and Safety File or Health and S&&ty exists, its
contents shall be reviewed and any pertinent infbion extracted and
communicated to those planning the works.



Written method statements will be prepared takinig account health
and safety requirements and defining proceduresesssary.

Contractors & Sub-contractors

Prior to the award of any contract or package ake&do any sub-
contractor, Reliable Pat Testing will first carmyt@ full competence and
resources assessment to ensure that each orgamigppointed has the
necessary skills and resources required to sucdlgyssarry out the
required works. A competence and resources questianwill therefore
be issued to all such organisations, the contdntdheh will be reviewed
by management. From time to time checks may be nwa€drsure that
the assessment remains valid. All sub-contractoall be issued with a
copy of the company’s Health and Safety Policy.

Training

All staff shall receive appropriate training in ithesponsibilities as
defined in the policy, training will be updated whever changes in
legislation or working methods require.

Sub-contractors are required to demonstrate tleatémployees have
undergone similar appropriate training and are e to undertake
the specific work.

Notifications

The management will make any necessary notificatiorthe Fire
Service, Ambulance Authority and HSE. The managémvdhsatisfy
itself that the Health and Safety Executive hasibe®rmed of all new
sites which are notifiable under the CDM Regulation

Protection of Public

All necessary measures required for the proteatfdhe public will be
allowed for and planned, taking into account Secif the Health and
Safety at Work Act 1974 and in particular, the reazendations
contained in HSE Guidance Note GS 7 — AccidenGhitdren on
Construction Sites. Consideration will be givemha planning stage to
any operation for the protection of the public. wbrking areas should
be protected with suitable barriers, fencing oesns to reduce the risk of
injury and prevent unauthorised access into th&wgrarea by the
general public or unaccompanied visitors.



Documentation

The manager will ensure that a complete copy olytwere appropriate
relevant extracts from the company Health and $d&feticy are made
available at the site/workplace for reference. fpycof the current
Employers Liability Insurance Certificate and Pipat Contractors site

rules should also be issued for display.

All necessary statutory notices, regulations, tegssand accident report
forms will be issued to and maintained on site.

The manager must ensure that all registers, sfpeestion reports and
other documentation relating to health and safedyr@urned to the
office for safe keeping upon completion of the cacitand kept on file
for a minimum of three years.

Monitoring Policy

Employees are encouraged to bring to the attewfidineir manager areas
in which, in their opinion, this policy appearsaeguate. All such
comments will be passed for consideration and vevie

CDM Notifiable Projects

Reliable Pat Testing will ensure that the clierfulsy aware of his duties
under the Construction Regulations 2007 (CDM). \Ehexcessary the
manager will provide the client with further infoation in this respect.

Reliable Pat Testing will on all notifiable CDM peats not commence
the construction phase of the project until a &attery Construction
Phase Health and Safety Plan has been prepared.

Display Screen Equipment (DSE)

The risk posed to office staff using DSE shall bgessed and controlled
in accordance with the Health and Safety (DSE) Retiguns 1992 and
the Management of Health and Safety at Work Reigulat1 999. The
aim of such assessments is to prevent work relgipdr limb disorders
(WRULD), lower back problems, eyestrain, stress r@petitive strain

injury (RSI).



Company Offices

All offices and office facilities will be providednd maintained in
accordance with the Workplace (Health, Safety amifake) Regulations
1992.
Fire precautions shall be provided and maintaineztcordance with the
requirements of Regulatory Reform (Fire Safety)&r2005 and
recommendations given by the Fire Service.

Office layouts will be planned to avoid trailingldes on floors to office
equipment. All accesses, stairways, fire exitanglicoe kept clear of
materials and well lit.

Proper facilities will be provided for office statquired to reach items
from high shelving.

Fire Precautions

Fire precautions will be provided and maintainethsrequirements of
the Regulatory Reform (Fire Safety) Order 2005 Hkalth and Safety at
Work Regulations 1974, the Workplace (Health, Sadgid Welfare)
Regulations 1992 and the management of Health afedySAt Work
Regulations 1999.

A fire assessment will be completed for each ofptemises, including
any temporary site offices. The fire assessmentsileviewed to ensure
that it remains valid and that the specified cdntreasures are effective

and are being implemented.

Safe Systems of Work — Office

The manager will undertake the specific dutiesioad earlier in this
policy. In summary these include:

Instigate procedures for safe evacuation of alteff in the event of
emergency.
Ensure this procedure is executed in such an event.
Summon the emergency services when an incideapted.
All emergency exits are checked daily.
Check fire alarms and that fire extinguishers ugdegreriodic testing and
inspection by a qualified engineer.



Safe Systems of Work — Site

The manager will undertake the specific dutiesioed earlier in the
policy. In summary these include:

Instigate a procedure for the safe evacuationl difuglidings on site in the
event of emergency.
Ensure this procedure is executed in such an event.
Summon the emergency services when an incideapted.
When conditions require, fire extinguishers of aatle type will be kept
on site and adjacent to any activity which may l&ad fire outbreak.
Instruct staff in the use of portable fire extinghers.
Ensure fire extinguishers undergo periodic testind inspection by a
gualified engineer.

Accident Reporting

All injuries resulting from accidents on site orather workplaces
however minor will be recorded in the accident hook

In the event of a fatal or major injury to any persor dangerous

occurrence as defined by the Reporting of Injul@seases and

Dangerous Occurrences Regulations 1995, the HasattlSafety
Executive must be notified by telephone immediabsglyhe Manager.

Form 2508 should then be completed and sent tbltladth and Safety
Executive within seven days.

An accident book will be available and maintainetha company office
to ensure any injured employee can record dethlssther accident.

Welfare and First-Aid

The Construction Regulations 2007 specify minimeguirements for
welfare facilities on sites. The Workplace Regulasi 1992 specify
minimum standards for offices.

The Health and Safety Regulations 1981, togethtér Approved Code
of Practice and Guidance Note, specify the firdtequipment, facilities
and personal required, depending on the type okwand numbers of

persons affected at each site or workplace.
All work will be planned to take into account tregjuirements of the
above regulations.



The Workplace (Health and Safety And Welfare) Regudtions 1992

These regulations do not apply to constructiorssiteference should be
made to the Construction (Design and Managemermgyliggons 2007
already referred to within this policy. They do rexer, apply to all other
workplaces.

The Workplace (Health, Safety and Welfare) Regoreti1l992 replace
the main requirements of the Factories Act 1961thadffices, Shops
and Railways Act 1963.

Further information is contained in the appropridpgproved Code of
Practice. The regulations cover the working enviment, general safety,
facilities for washing, eating, changing and gooddekeeping. The
company'’s safety consultants will provide adviceloarequirements as

required.

Health and Safety Signs

The Health and Safety Regulations 1996 require eyaip$ to provide
and maintain safety signs where there is significak to health and
safety that has not been avoided or controlledtbgraneans.
They also require the use of road traffic sign&ankplaces to regulate
road traffic and pipework markings where pipewooktains dangerous
substances.

Young Persons

It has been recognised that young people may be atarsk to their
health and safety at work due to lack of experielaak of awareness of
existing risk or immaturity.
Reliable Pat Testing will never leave a young petsowvork alone or
with another young person. Definition of a youngsoa is someone who
has not yet reached the age of 18.

Control of Noise

Noise is covered by the Noise at Work Regulatidddszand also the
Health and Safety at Work Act.

All tasks and work activities will be planned arrdaaged to take the
regulations into account.



Health Hazards

A number of regulations impose requirements forstie handling and
use of substances which are known to be a riskadttn eg:
The control of Asbestos Regulations 2006
The control of Lead at Work Regulations 2002
The construction Regulations 2007
The control of Substances Hazardous to Health Réguk 2002
The management of Health and Safety at Work Ragukat.999
The personal Protective Equipment at Work Reguiatitf92
The Chemicals Regulations 2009
The General Guidelines to be applied are coverdaaeHSE Guidance
Notes.
EH18 Toxic Substances, a Precautionary policy
EH26 Occupational Skin Diseases Health and Safetyaations
EH40 Occupational Exposure Limits
EH44 Dust in the Workplace: General Principles i@itéction

All work will be planned to take the above standardo account.
Asbestos

If any worker suspects that a material he is waykin or is about to
work on may contain asbestos, then he should stok Mmmmediately and
inform his manager so that further investigatioryrba carried out.

Personal Protective Clothing and Equipment

The following regulations have specific requirenseiotr the provision,
maintenance and use of protective clothing andpaogint:

The Personal Protective Equipment at Work (PPEUR&gns 1992
The Provision and Use of Work Equipment Regulatit®@3
The Construction Regulations 2077
The Construction Regulations 1089
The Control of Asbestos Regulations 2005
Noise at Work Regulations 2005
Control of Lead at Work Regulations 2002

All work will be planned to take into account theoae standards.

All persons with PPE are responsible for maintagntrand must
immediately report to their manager any loss oedef



Manual Handling and Lifting

The following apply to the manual handling or hfgi of materials:
The Manual Handling Operations Regulations 1992
The Lifting Operations and Lifting Equipment Redidas 1998

All work will be planned to take into account thgoae standards when
necessary.

Construction Design and Management

Reliable Pat Testing will fulfil its duties unddret Construction
Regulations 2007 (Known as CDM), this maybe astieat, Principal
Contractor, Designer, CDM co-ordinator, In mostesais is likely our

involvement will be as a contractor working for thencipal
Contractor/Client.

The company will also ensure that all sub-contrscéave competent and
adequately resourced for any work allocated to them

The management will ensure that all necessary ptiecs have been
taken to comply with the legislation when necessary

Electrical Risks

In accordance with the Electricity at Work Regudas 1989, electrical
risks must be assessed and controlled by the use of
Statutory inspections and testing of portable aldtequipment whether
used on sites or within the company’s premises.

5 yearly statutory inspection and testing of fixestallations, the
company having a duty to ensure that the landlbtdepremises
complies with his duty regarding this matter inartb protect the safety
of employees.

Any power tools used are to be of low voltage tsgpd must be
stringently inspected and maintained.

Prohibition of any employee to access live eleatnigstallations.

Control of Vibration at Work
Reliable Pat Testing will comply with its dutiesdar the Control of

Vibration at Work Regulations 2005 as part of & mssessment
procedures and advise staff when necessary.



Working at Height Regulations 2005

Reliable Pat Testing will comply with its dutiesdar the Work at Height
Regulations 2005 as part of its risk assessmeedwoes and advise
staff when necessary.

Lone Working

In the event of employees being required to wooki@] the following is
mandatory:
Access to contacting assistance via mobile phone
The employee is required to inform his immediateagger of where he is
going and for how long
No employee shall enter a void site alone if theiggnificant risk of the
site being occupied by unauthorised persons li@bt®mmit acts of
violence if disturbed
No employee shall enter a void site alone if tlaesof the premises is
unknown and a risk of falling due to unsound stitadtmaterials exists
Employees are required to call the office on a l@goasis to confirm
their whereabouts.

Use of Method Statements

Method statements are used as a means of demaonsthait the hazards
and risks associated with a particular task oeseasf tasks have been
properly considered and evaluated, with appropriakecontrol
strategies having been implemented.

Management provide method statements for the ddgydasks of site
staff and in situations where a day to day methattsient does not
apply a manager will provide one after evaluatibthe situation and

task or tasks to be completed.

Drug and Alcohol Policy

The purpose of this policy is to:
Show our responsibility and commitment to ensusafa and healthy
workplace for all staff.
Ensure that the staff at Reliable Pat Testing carkw an environment
free of alcohol and drug use or abuse.
Outline the company’s expectations and requirenmi@ntsreating and
maintaining an alcohol and drug free work environtmand for dealing
with substance abuse in the workplace.



Provide an opportunity to staff members with a satse use problem to
get well rather than provide grounds to terminhteeamployment.

This policy applies, at the workplace, to all stambers of Reliable Pat
Testing (referred to as the “Company”) and alsduitkes visitors and
subcontractors inside and outside of normal scleelddwbrking hours.

All individuals working at Reliable Pat Testing angpected to report fit
for duty for scheduled work and be able to perfassigned duties safely

and acceptably without any limitations due to tee ar after-effects of
alcohol, illicit drugs, non-prescription drugs,mescribed medications or

any other substance.

Off the job and on the job involvements with alcbbiodrugs can have
adverse effects upon the workplace, the integfitguo work product, the
safety of other staff, the wellbeing of our stafriilies, and the ability to

accomplish the goal of an alcohol and drug freekvemivironment. The

Company therefore wants to emphasise that it hastakerance for staff

who arrive at work under the influence of alcohotougs, and/or whose

ability to work is impaired in any way by the consution of alcohol or
drugs, or who consume alcohol or drugs on Companyemty.

The Company strictly prohibits the use, makinge spurchase, transfer,
distribution, consumption, or possession of drugalacohol on company
property. To this end, the Company reserves th# t@gconduct searches

for drugs or alcohol, including, but not limited searches of lockers,

filing cabinets, desks, packages, etc. which ar€ampany property or

in a Company facility. Any drugs or alcohol fourslaresult of such a
search will be confiscated and the occupant or ofstre object searched

will be subject to disciplinary action, up to amtluding termination of

employment.

It is the responsibility of all staff to identifypacerns about an
individual’'s immediate ability to perform their jpbnd take appropriate
steps. Where necessary, they will advise a sumgrwiso will remove

any staff member who is suspected of breachingotblisy from
Company premises, pending investigation and a idects) appropriate
consequences including potential disciplinary actio

Here is some guidance on how to administer thigyodhowever, not
every situation can be predicted.

If a staff member, visitor or contractor arrivesreg workplace, (on
company property) and you have reasonable causesfrect that they are
under the influence of alcohol or drugs, the suigenshall immediately
remove him/her from the work environment. If yow&any doubt about



whether they are, or are not impaired, you shouldme the side of
caution and remove him/her from the work environtmen
Unexpected circumstances can arise when an offstatiymember is
requested to work. It is the staff member’s respmlity to refuse the
request and ask that the request be directed tbhemmerson if the
member feels unfit due to the influence of alcadrobther drugs.

Staff who are prescribed medication are expectesgkaheir doctor if the
medication will have any potential negative effeatjob performance.
They are required to report to their team lead#hafe is any potential

risk, limitation or restriction for whatever reasthrat may require
modification of duties or temporary reassignment] provide
appropriate medical verification on any restricion performance of
their duties.

If a staff member or contractor believes an empayea more senior
position is in violation of this policy, they ara@uraged to get a second
opinion where possible. They are also expectetibyrtheir
management.

In support of those who may have developed or aveldping the
disease of chemical dependence, all employeesarichctors are
required to document and report any violationshaf policy. Any staff
member, co-worker, contractor or supervisor not@gmg with this is

enabling the dependence.
Enabling behaviour leads to ongoing health andgafencerns for an
addicted individual and those around him or her.

The disciplinary procedure will follow a three st@mgression:
Warning with 1 week suspension
Warning with 2 weeks suspension
Termination

Any updates to the policy will be notified as désed previously in this
policy.



